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Professional Standards Board

Statement of CPD requirements

This statement outlines the continued professional development (CPD) requirements to remain eligible to stay on the ACPSEM register of Qualified Medical Physics Specialists. While ACPSEM members who are not on the register are not required to comply with these requirements, they are encouraged to do so. The CPD program is open to all ACPSEM professions. 
While all medical physicists and engineers are encouraged to participate in the ACPSEM CPD program, to satisfy the minimum requirements participants must register CPD activities with the ACPSEM such that a minimum of 50 points per year is achieved, when averaged over a 5 year period. The 50 points per year should be achieved by performing CPD tasks in at least three of the CPD categories. 

Exemption from CPD activities

An application for exemption from the minimum points requirement can be submitted to the Professional Standards Board of the ACPSEM via the CPD co-ordinator for consideration. Exemption or partial exemption will be based on exceptional circumstances. Any exemption and the length of the exemption will be granted at the board’s discretion. 
Insufficient CPD activities

Participants of the ACPSEM CPD program shall, if admitted to the ACPSEM Register of Qualified Medical Physics Specialists, keep their CPD record in such a state so as to demonstrate that the participant meets the CPD requirement to maintain registration. If, for some reason, the CPD requirement are not met (as recorded by the ACPSEM) then the participant shall within 6 months record sufficient CPD activities to meet the CPD requirement or be subject to removal from the ACPSEM Register of Qualified Medical Physics Specialists. The 6 month time limit applies from the time when the participant has been notified by the ACPSEM that they have insufficient CPD points recorded to demonstrate that they meet the CPD requirement to maintain registration. It is the participant’s responsibility to ensure that they at all times meet the CPD requirement for registration. Failure of the ACPSEM to notify the participant when they fail to meet the CPD requirement is insufficient ground to appeal.

Auditing of CPD activities

The recorded activities of all CPD participants can be audited. All participants shall be able to provide documentation for all claimed CPD points when requested. Details of the required documentation in each category are available on the ACPSEM website.  Documentation of all logged CPD activities must be maintained for a minimum of five years. A participant who has been admitted to the ACPSEM Register of Qualified Medical Physics Specialists may be removed from the register if insufficient evidence is provided to demonstrate that the participant has met the CPD requirement to maintain registration.

Where a person is already keeping a CPD record in the required format of another institution, it is not required that they maintain a separate record with the ACPSEM provided that this record meets or exceeds the requirements of the ACPSEM. In this case the person must ensure the record they are keeping is suitable and register this via the ACPSEM CPD website.  

Appeals against removal from register based on CPD activity
Appeals against removal from the Register of Qualified Medical Physics Specialists should be made to the Professional Standards Board of the ACPSEM within three months of the person being removed from the Register.

Commencement of logging CPD activity
When participants commence the CPD recording process it is possible that that they will be able to document an average of 50 points per year over previous years during which no CPD activities may have been recorded. Participants can choose to to enter CPD activities for the preceding years to achieve the 50 points per year average over the 5 year period, to enter CPD activities for fewer than 5 preceding years or elect to start the CPD recording process with zero CPD points. For participants who enter CPD points for less than 5 years or who elect to start the CPD recording process with zero CPD points, the CPD level of the participant is considered provisionally acceptable if they achieve at least 50 points multiplied by the number of years of full years they have been on the register. This is shown in the table below. When the participant has been on the register for five years then the standard requirements of a minimum of 50 points per year averaged over the preceding 5 years, comes into effect.

	Years on the Register
	Required total CPD points

	0
	0

	1
	50

	2
	100

	3
	150

	4
	200


The preferred option, for those who have recently completed the TEAP, is to already have their CPD recorded for the previous five years or for those newly registered to provide details of the previous CPD activities so that it is clear what effort is required to comply with the CPD requirements.
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