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1. [bookmark: _Toc213151642]Introduction
Professional development is most effective when it is intentional, focused, and rooted in our long-term career goals and aspirations. There are many different professional development activities available to us, but our time is finite and precious. Creating a professional development plan (PDP) allows you to prioritize and organize your efforts to keep you moving closer to where you want to be.
A PDP is a structured roadmap for your career growth, outlining your professional goals, required skills and strategies to achieve them, often including short-term and long-term objectives. By defining current skills, identifying gaps and detailing actionable steps like training, mentorship or gaining experience, a PDP guides you toward your career aspirations.
CPD undertaken should be demonstrably aligned to the scope of practice associated with your specialty area(s).
2. [bookmark: _Toc213151643]General steps
There are 5 general steps to create your PDP:
· Perform a self-assessment: identify your current skills, strengths and areas for improvement. Understand what you enjoy and what empowers you in your career. Are you where you thought you'd be at this stage in your career?
· Set SMART goals for your career: establish clear measurable, achievable, relevant and time-bound goals. 2 to 3 short-term learning goals per year are recommended, with one overall long-term goal identified.
· Develop an action plan: detail the specific steps, resource and activities – such as courses, workshop, mentorship or practical experience you need to achieve your goals
· Create a timeline: assign deadlines to your goals and action items to keep yourself accountable and track progress.
· Review and adjust: A PDP is a living document. Regularly review your progress and make the necessary adjustments to your strategies as your career path evolves.

3. [bookmark: _Toc213151644]CPD Cycle and Points
It is recommended that the PDP is created at the start of the CPD year and reviewed frequently, with incomplete learning goals carried forward to the following year if required.
· Start Date for this PDP: 1 January 2025 
· End date for this PDP: 31 December 2025
Creating and reviewing your PDP satisfies the evidence and compulsory reflective requirements of Cat 2-E-Professional Development Plan of the ACPSEM CPD User handbook 2025-2027, with 3 pts/year accruable and a maximum of 9 pts/CPD period. 
Separate points can be claimed under cat 3-A-reflection on professional outcomes providing evidence of additional reflection on professional outcomes (3 pts /reflection). 



4. [bookmark: _Toc213151645][bookmark: _Hlk91788955]Career Goals
4.1. [bookmark: _Toc213151646]Short-term: 
Provide a brief description of your short-term goals
4.2. [bookmark: _Toc213151647]Long-term: 
Provide a brief description of your long-term goals

5. [bookmark: _Toc213151648]Action plan

Provide details on how and when your goals objectives can be met. Learning needs should be relevant to the member’s current area of practice and support any future areas of practice. Don’t be afraid to jump on new opportunities as they arise. They might not be part of your original plan but as long as they move you closer to your long-term goal, you can add them to your plan along the way.
5.1. [bookmark: _Toc213151649]Short-term goal 1: 
Add details 

5.2. [bookmark: _Toc213151650]Short-term goal 2: 
Add details

5.3. [bookmark: _Toc213151651]Long-term goal : 

Add details

6. [bookmark: _Toc213151652]Declaration 
I agree that I am responsible for my own professional development and learning needs.

Print name:								Date:
Signature
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